
CCSF Fall 2018 Application 
 
Important Information 
Reminder: Save all emails regarding your CCSF course for reference. 
 
CCCApply: User ID________________         Password _________________ 
 
BEFORE you close the last screen of the online application to CCSF, please record your application 
confirmation number: _________________________ 
 
Course placement (circle one):  
CHIN 30A            CHIN 31A             CHIN 32            SPAN 31B 
 
In a few days, you will receive an email with your CCSF ID# (beginning with a “W” or “@”). Record your CCSF 
ID# here: __________________________________ 
 
 
Checklist  
By April 20 (or as soon as possible): 
❏ Take the CCSF Language placement test and send your test results to digarcia@ccsf.edu  

❏ Apply to CCSF using the instructions provided in this packet. Follow all instructions carefully. 

❏ Record your confirmation number at the bottom of your Consent Form (page 4). 

 
By the end of April (or as soon as possible): 
❏ Return your completed Parent/Guardian Consent Form by April 30. Consent Forms need to be filled 

out completely and signed by student, parent/guardian, and middle school administrator or counselor 

before sending. 

❏ Scan/email Consent Form to Carla Trigueros at academy@ccsf.edu or fax to 415-550-4400.                                    

415-550-4444 (phone). 

 
After turning in your Consent Form: 
❏ Expect to receive a confirmation to the student email address you provided. 

❏ SAVE THE DATE: SFUSD Students: Plan to attend the mandatory Orientation & Registration session 

for students on June 6 from 3-5 pm at CCSF with an optional session for parents/guardians. (Your 

confirmation email will have a link to RSVP.) 

(non-SFUSD students will receive registration instructions by email) 

 
  

mailto:digarcia@ccsf.edu
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Attention Students 

Enroll now for Fall 

Advanced Chinese and Spanish Courses at CCSF 
 

What is Dual Enrollment for 
Advanced Language Courses? 

 
 Students with advanced language proficiency 

may concurrently enroll in Mandarin or 
Spanish courses at City College of San 
Francisco (CCSF) to receive BOTH high school 
and college credit at the same time. 

 Open to High School students. 

 Tuition is Waived- FREE! 

 Textbooks may be loaned to you (need-based). 

 

Who should enroll? 
 
Students with Chinese or Spanish proficiency may 
participate including: 
 Graduates of K-8 Immersion programs 
 Native speakers who have been educated in 

a Chinese or Spanish-speaking country 
 Students educated in an English-speaking 

country whose primary language is Spanish or a 
Chinese dialect 

 Students who have acquired strong proficiency 
in Chinese or Spanish as an additional language 

 Students who have successfully completed 
AP Chinese or Spanish 

Why should you participate? 
 

This Program has many benefits for students: 
 Maintain and advance your Chinese or Spanish. 
 Experience a college environment. 
 Earn college credits while in high school.  Enter 

college with credit already accumulated. 
 Strengthen your college admissions application 

by demonstrating success in actual college 

courses. 
 Boosts GPA with an honors point (10-12th grade). 
 Courses are CSU/UC transferrable and satisfy the 

general education requirement for Humanities. 
 

Student Expectations: 
 
Students must fully commit to completing the course 

by attending every session and completing all 
assignments. Students must also complete all 

required paperwork.  
 

If necessary, students must initiate the process to 
drop or withdraw from the course by contacting 

Carla Trigueros at academy@ccsf.edu 
 

Note: Students must place into either CHIN 30A,  
31A, 32,  or SPAN 31B to participate. 

Dual Enrollment Fall 2018 
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   FALL 2018 ADVANCED CHINESE and SPANISH COURSES: 
Course Schedule 

 
Class Description Recommended Placement 

CHIN 30A 

3 units 
Advanced 

Intermediate 

Chinese 

Thursday, 4:10-7pm 
Location: Ocean 

Campus, 
ART 307 
 

Intermediate training in written and 
spoken Mandarin with emphasis on 

reading and composition. Linguistic 

ability in both English and Chinese are 

used as a basis for increasing 

vocabulary and enhancing reading and 

writing skills through short stories, 
poems, essays and compositions.  

Students who have formally studied 
Mandarin through Chinese school, K-8 Mandarin 
Immersion or possibly K-8 Cantonese Immersion 
with formal Mandarin as an additional language 

equivalent to passing AP Chinese. Demonstration 
of oral fluency in a Chinese dialect (including 
standard Mandarin) and knowledge of 450 

Chinese characters.   UC/CSU 

CHIN 31A 

3 units 
Intermediate 

Mandarin 
Chinese for 
Bilingual 
Students 

Thursday, 4:10-7pm 
Location: Ocean 

Campus, 
ART 312 
 

Intensive training in written and 
spoken Mandarin with emphasis on 

reading and composition. Linguistic 

ability in both English and Chinese are 

used as a basis for increasing 

vocabulary and enhancing reading and 

writing skills through short stories, 
poems, essays and composition. 
Intermediate training in written and 

spoken Mandarin.      

Students who have significant formal 
Mandarin or oral fluency in at least one Chinese 
dialect other than standard Mandarin AND 
knowledge of approximately 800-1000 Chinese 

characters.   UC/CSU 

CHIN 32 

3 units 

Chinese 

Grammar and 

Culture 

Thursday, 4:10-7pm 
Location: Ocean 

Campus, 
ART 309 
 

Advanced review of grammatical 
structures and discussions on various 
aspects of Chinese culture and customs 
as manifested through the Chinese 
language. 
 

PREREQ.: CHIN 14A or CHIN 14B or CHIN 
14C or CHIN 31A or CHIN 31B or demonstration of 

equivalent language skills  
ADVISE: Oral fluency in a Chinese regional language 
including Mandarin and an intermediate-high reading 
and writing comprehension in Chinese 
manifested through the Chinese language. 
UC/CSU 

SPAN 31B - 3 

units 
Intermediate 

Spanish for 
Bilingual 
Students 

Thursday, 4:10-7pm 
Location: Ocean 

Campus, 
ART Annex  

 

Intensive review of grammar. 
Composition and translation. Vocabulary, 
avoiding false cognates, reading and 
writing skills.  
 

ADVISE: Oral fluency in Spanish 

Designed for bilingual students who effective in oral 

communication in Spanish but with little knowledge 

in written Spanish.   UC/CSU 

   STEPS TO ENROLL  (for questions, please contact academy@ccsf.edu) 
Step 1: Take the CCSF Lang. Placement exam:  http://bit.ly/2p8FCiO 

MANDARIN STUDENTS ONLY: Also take the survey: http://bit.ly/2oV9C2p 

 

 
Step 2: BY APRIL 20: Apply to CCSF (please follow step-by-step instructions, pages 6-9)  

Step 3: Complete CONSENT FORM (next page) with student, parent/guardian, and counselor or 

principal signatures.   Incoming 9th graders: Please have your middle school administrator or 

counselor sign. We will notify your high school administrator of your participation. 

Step 4: BY APRIL 30: Submit CONSENT FORM by one of the following options: 
 Fax to: 415-550-4400 Attn: Carla Trigueros                         (phone: 415-550-4444) 
 Scan & Email to: Carla Trigueros – academy@ccsf.edu 

Step 5: SFUSD Students Only: Attend a Mandatory CCSF Dual Enrollment ORIENTATION & 

REGISTRATION SESSION 6/6 from 3-5 pm at CCSF (with optional parent presentation). 
* CHECK YOUR EMAIL for confirmation that enrollment packet has been processed and 
orientation/registration information. *  
NON SFUSD STUDENTS will receive registration instructions by email. 

http://www.ccsf.edu/Schedule/CD/CHIN%2014A.htm
http://www.ccsf.edu/Schedule/CD/CHIN%2014B.htm
http://www.ccsf.edu/Schedule/CD/CHIN%2014C.htm
http://www.ccsf.edu/Schedule/CD/CHIN%2014C.htm
http://www.ccsf.edu/Schedule/CD/CHIN%2031A.htm
http://www.ccsf.edu/Schedule/CD/CHIN%2031B.htm
http://bit.ly/2p8FCiO
http://bit.ly/2oV9C2p
mailto:academy@ccsf.edu


City College of San Francisco 

OFFICE OF ADMISSIONS & RECORDS - Credit 
 
 
 

Parent/Guardian Name: (Please print) Telephone No.: 

Parent/Guardian Signature: Date: 

 

Name/Title: (Please print) Telephone No.: 

Principal/Designee Signature: Date: 

 

 

50 Phelan Avenue • Conlan Hall, E-107 • San Francisco, CA 94112 • 415.239.3847/415.239.3288 • FAX: 415.239.3936 • Email: hsenroll@ccsf.edu 

 

HIGH SCHOOL DUAL/CONCURRENT ENROLLMENT PERMISSION/CONSENT FORM 
 

ST
U

D
EN

T 

 

Term Applying for:  Fall Spring Summer Year: 2018               CCSF ID#: 

Student Name:  Last First MI Date of Birth: 

Street Address: 

City: State: Zip Code: 

Telephone Number: E-mail Address: 

Name of High School: Grade Level: 

Student Signature: (Required) Date: 

C
O

U
R

SE
S 

  

CRN 
 

Subject/Course 
 

Title 
 

Units 
 

Example 
 

30227 
 

Music 9A 
 

Beginning Piano 
 

2.0 

1st choice  CHIN 30A Advanced Intermediate Chinese 3 

2nd choice  CHIN 31A Inter Mandarin for Bilingual Students 3 

Alternate Course/s:  (If above courses are closed) 

3rd choice  SPAN 31B Inter Spanish for Bilingual Students   3 

4th choice  CHIN 32 Chinese Grammar & Chinese Cult  

 

  3 

P
A

R
EN

T 

By completing this form, I authorize my child’s participation in the course(s) offered by City College of San Francisco 

(CCSF). I understand that these course(s) are accelerated and more advanced than high school courses. I further 

understand that my child is required to comply with the Rules and Regulation of CCSF and that the CCSF grade becomes 

part of my child’s permanent school/college record*. 

P
R

IN
C

IP
A

L/
D

ES
IG

N
EE

 The above named student is authorized and recommended to enroll in the above college-level course(s) as part of the City 

College of San Francisco High School Concurrent Enrollment Program for the semester noted above. By signing this 

form you are indicating that you have assessed the student’s preparedness to undertake college-level studies and 

recommending the student for attendance in this program*. 

I also certify that I have not recommended admissions to a community college more than five percent of the total number 

of students who have completed the grade in which they are enrolled immediately prior to the time of this recommendation 

(applies to Summer semester only). 

 

*Student, Parent and Principal: Please make sure to read City College of San Francisco rules and guidelines, located on back of sheet. 
 

 

Confirmation Number: _______________________________________ 
 

mailto:hsenroll@ccsf.edu
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50 Phelan Avenue • Conlan Hall, E-107 • San Francisco, CA 94112 • 415.239.3847/415.239.3288 • FAX: 415.239.3936 • Email: hsenroll@ccsf.edu 

 
Important Information for Dual/Concurrent Enrollment 

 

1. ADMISSIONS REGULATIONS 
 

• High school and home-schooled students are authorized to select a maximum of two (2) classes for Fall and Spring semesters. 

Summer semester is a short session, and high school students are limited to no more than a two (2) classes total. 

• High school students are exempt from paying the California Community College Enrollment Fee of $46 per unit. High school 

students are also exempt from paying the student health fee, student activities fee and student representation fee. 

• A student must have completed 120 high school credits to be admitted to the Dual/Concurrent Enrollment Program at CCSF. 

• Official High School transcript is required to be submitted along with the Permission/Consent form. 

• Once the Permission/Consent Form is received and approved the student can then register via Web4 for up to two (2) of the 

courses listed on the Permission/Consent Form. 

• High School students are not allowed to enroll in Physical Education/Dance courses. 

• Participation in Orientation and Counseling is strongly encouraged. 

• High School students are required to meet all prerequisites for a course before registration. 

• Placement testing may be required for most courses before registering for the class. Placement testing schedule can be found at 

http://www.ccsf.edu/en/future-students/Future_credit_students/take_a_placementtest.html#schedule. 

• CCSF cannot guarantee enrollment, therefore, please indicate a first, second, third or fourth choice for course selection on the 

High School Dual/Concurrent Enrollment Permission/Consent Form. 
 

2. STUDENT RECORDS 
 

• Grades earned become permanent on college records and are reflected on the college transcript. They cannot be removed and 

will be used to calculate cumulative CCSF Grade Point Average (GPA). 

• Parents and guardians should not contact the instructors for information on a student’s progress. 

• The college record for any student falls under the Federal Education Rights and Privacy Act (FERPA), even when that student is  

under the age of 18 and attending college through a high school program. Only the student or a person with a written and   signed 

release may access the student’s record. This includes registration information, schedules, grades, units, etc. To complete a FERPA 

release, please go to: 

http://www.ccsf.edu/dam/ccsf/documents/admissions/forms/Ferpa_Release_Form_Version-3.pdf 
 

3. STUDENT RESPONSIBILITIES 
 

• Students are responsible for being aware of add and drop deadlines, and are responsible for dropping classes on time; please refer 

to the online schedule at www.ccsf.edu/Schedule, under Important Dates for drop deadlines. 

• Students are responsible for activating and checking their CCSF email. All CCSF correspondence will be sent to this email. 

Activate your CCSF email by logging-in to your Web4 account under Personal Information and click on “Student CCSFmail”. 

• The community college is an adult learning environment and reflects a diverse community of learners. Discussion topics and 

course materials are designed for adult students and may not be appropriate for younger students. Course content will not be 

changed to accommodate minors. Students are required to act as responsible and ethical members of the campus community; 

please refer to Student Code of Conduct to find out relevant information. 

• Students are responsible for books and materials. Students are expected to be aware of assignment deadlines, course materials 

and other information provided by the instructor. 

• Parking on all campuses requires a parking permit (daily/semester). Street parking may be available. Several Muni/BART lines 

are open to all the campuses as well. 

• CCSF Student ID cards can be obtained at Smith Hall Room 118 on Ocean Campus or any Center Location after you have 

successfully registered for at least one class for the current semester. 

 

 
A&R Form - Updated: 3/18 

 
 

mailto:hsenroll@ccsf.edu
http://www.ccsf.edu/en/future-students/Future_credit_students/take_a_placementtest.html#schedule
http://www.ccsf.edu/en/future-students/Future_credit_students/take_a_placementtest.html#schedule
http://www.ccsf.edu/dam/ccsf/documents/admissions/forms/Ferpa_Release_Form_Version-3.pdf
http://www.ccsf.edu/Schedule
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CCSF ONLINE APPLICATION HELP SHEET 
 

STEP 1: Open a CCC Account 

If you have never applied to City College of San Francisco (CCSF) before, you will first need to create an OpenCCC account. 

Creating an Open CCC account allows you to apply to California community colleges.  

DIRECTIONS HELP NOTES 

Go to www.ccsf.edu and click the  
“New Students Apply Now” button. 
  

Click “Create an Account” and then  
click “Begin Creating My Account” 
 

   

Fill in the following information: 
 

▪ Full legal name 

 

▪ Date of birth 

 
▪ *Social Security Number  

 
▪ Email address 

 
▪ Telephone number  

 

▪ Permanent Mailing Address 

 
 

Your legal name is the name on your driver’s 
license or school records. 
 

 
*If you do not have a Social Security Number, do 
not know it, or choose not to state it, check the 
box.  
 
 
*After you click the box, a pop-up window will 
appear. You must confirm (again) that you 
choose not to provide a Social Security Number.   
 
Your permanent mailing address is where your 
school mail is sent. 
 

Create a username, password, and PIN for OpenCCC. 
Recommended username: SfstudentHOnumber 
Recommended password: Sfbirthdatemmddyy 
Then, choose three (3) security questions from the drop-down 
menu and answer them.  

 
If you forget your username or password, you will 
be asked to answer these questions to reset 
them.  
 

Complete the captcha and click “Submit” A captcha is a question designed to make sure a 
human (and not a robot) is completing this 
application. 
 

Click “Continue” to go on to the CCSF Online Application. 
 

 

 

 

 

 

 

  

 

http://www.ccsf.edu/


City College of San Francisco 

OFFICE OF ADMISSIONS & RECORDS - Credit 
 
 
 
 

STEP 2: CCSF Online Application 

Before you can register for classes at CCSF, you first need to enroll as a new CCSF student.   

To become a new CCSF student, complete the CCSF Online Application by following the steps below.   

DIRECTIONS HELP NOTES 

Click “Start Application” to begin your CCSF application 
  

Enrollment Application: 
 

▪ Select the Term Applying for: FALL 2018 

 
▪ Choose an Intended Major or Program of Study 

 
▪ Choose an Educational Goal, then click “Continue” 

 
 
The term is the semester in which you plan to 
take classes. 
 
Choose any major or program that is of interest 
to you today or is most similar to the course you 
plan to take. 

Account/Mailing Information: 
 

▪ Review your personal information to make sure it is 

correct. Be sure to check spelling. 

 

▪ Confirm your current mailing address. If it is the same as 

your permanent address, check the box and then click 

“Continue” 

   
 
To make changes on this page, click on the “Edit” 
button in the upper-left corner. Always click 
“Save” or “Continue” after making changes. 

Personal Information: 
 

▪ Select Gender 

 

▪ Parent/Guardian Education Level - Select the level of 

education that your parent(s)/guardian(s) completed.  

 

▪ Ethnicity and Race – Choose the box (or boxes) that best 

reflect your ethnicity.  

 

▪ Click “Continue” once you complete this section. 

 
 
“Optional” means that you may choose to answer 
the question, but you do not have to. 
 
If you are unsure, choose “unknown” 

Education: 
 

▪ College Enrollment Status: Select “Enrolling in high school 

and college at the same time.” 

 
▪ High School Education: Select “Will be enrolled in high 

school and college at the same time.” 

 

▪ Have you attended a California high school for 3 or more 

years?  Answer “Yes” or “No” 

 

▪ Last High School Attended:  

Select “I attended high school” then choose “California.” 

Enter your “High School Name” and select it from the 

drop-down menu. 
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DIRECTIONS HELP NOTES 

 

▪ High School Transcript Information: 
Click “Yes” or “No” 

 
▪ College Education Level: Choose “No Degree” 

▪ Colleges/Universities Attended: Select “None” 

 

Click “Continue” after the last question. 

Citizenship/Military: 
 

▪ Citizenship: Choose your citizenship status. 

▪ U.S. Military: Select “None apply to me” unless your 
parent/guardian is active military. 

 
 
If you are a permanent resident and have an alien 
registration number, you must enter it in this 
section. 
 

California Residence: 
 

▪ California Residence:  Click “Yes” or “No” 
 

▪ Special Residency Categories: Select appropriate box 
 

▪ Out of State Activities: Select appropriate boxes 
 

▪ Click “Save” and then “Continue” 

 
 
 
 
Students usually answer “No” for the “Special 
Residency” and “Out of State Activities” 
questions. 

Needs & Interests: 
 

▪ The questions in this section are optional except for one 

(noted with an * asterisk).  

 

o Main Language: Select “Yes” or “No” 

o Financial Assistance: As it applies to you 

o *Athletic Interest (Required) 

o Programs and Services: Select the programs 

and/or services that you are interested in. 

 

▪ Click “Save” and “Continue”  

 
 
If you have time, answer the questions in this 
section as they apply to you. This information 
helps CCSF provide appropriate resources for its 
students.  
 
 
 
 
 
Note: You will receive an email from each 
program you select.  

Supplemental Questions: 
 

▪ Select your primary language 

▪ Prior Education. Select your high school GPA then enter 

the number of college units you have completed.  Enter 

“0” if you have never taken a college class. 

▪ (SSSP) Student Success and Support Services; Select “I am 

a concurrently enrolled in high school student; therefore, I 

need to complete the SSSP matriculation services.” 

▪ Only complete the following section if you wish to be 

exempt (excused) from SSSP… Select “My educational 

goals do not include…” 

 
 
 
 
If you do not know your gpa, it is okay to 
estimate, or make an educated guess. 
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DIRECTIONS HELP NOTES 

▪ I am requesting exemption from the following services. 

CHECK ALL BOXES (Orientation, Assessment, Educational 

Planning) 

▪ Additional citizenship information. If you have an F1 or F2 

visa, select the country of your citizenship. 

▪ How many individuals are in your household?  Enter how 

many people live with you. 

 
 
 
You will request to be exempt from CCSF’s 
orientation, but are expected to attend an 
orientation for high school dual enrollment 
students.   

Supplemental Questions Continued: 

 

▪ Are you enrolled in adult school?  Answer “No.” 

▪ Are you enrolled in Workforce Investment Act?  Answer 

“No.”  

 

Request for Consent: 

 

▪ Carefully read the “Request for Consent to Release 

Information.” Select whether you give consent “Yes” or 

No.” 

▪ Click “Save” and “Continue”  

 
This page asks for your consent (permission) to 
share information that you have provided in the 
application. 

Submitting Your Application: 
 

▪ Review your application: To make changes, click on a 

specific section from the left side of the page (for example, 

California Residence). 

▪ Click on “I have reviewed this application and confirm it is 

complete and accurate” to proceed. 

▪ Check the two boxes to confirm-  

1) all information on the application relates to you 

2) you understand that financial aid is available to you 

after high school graduation 

▪ STOP HERE and ask an adult to check your application. 

Once you receive the OK, click “Submit my application.” 

 
 
To make changes to any part of your application, 
first select the section you want to edit.  
 
Then, click the “Edit” button to make your 
changes.  
 
Once you are done, click “Save.” 

Confirmation Screen: 
 

▪ After you submit your application, a confirmation screen 

will appear. DO NOT close the screen.  

o Take a PHOTO of the confirmation page for your 

records. 

Record the confirmation number in the space at the 

bottom of the Consent Form on page 3.   

o Click “Sign-Out” and “Finish” - you are done! 

 
 
It is important that you keep a copy of your CCSF 
Application Confirmation Number and share it 
with Early College staff in case there are 
questions about your application.  

 


